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Pleose use o new timesheet for eoch ossignmenl ond o new
limesheet for eoch week. We will despolch lhese lo you. Record eoch
doy's hours ond colculole lhe lolol hours worked in the box, to lhe
neorest quorler hour expressed os o decimol i.e. l5 mins = 0.25. 30
mins = 0.50 ond 45 mins = 0.75. Afier complelion, osk lhe clbnt to sign
Itre limesheet (unsigned limesheets will not be occepnedl ond leove lhe
blue copy wilh lhem. Send lhe white copy, to lhe Nolliqghom Office only
eilher by post, hond, emoil or fox to reoch us no loler lhon MONDAY ]pm.
Reioin lhe pink copy for your own records. Pleose nole lunch breoks ore unpoid.

PLEASE COMPLETE THE FOLLOWING

YOUR NAME:

COMPANY NAME

CLIENT CONTACT:

WEEK TNDING:

LI.Ff,lI8ffAK IOTALDTCIMALHOURS

nME START IIME FINISH wfiK}l,i,,ur0tf5t t,,/${usumHt

Normol Hours Overtime Hours

l, ihe undersigned, ogree lo lhe obove hours os worked by lhe nomed lemporory.

I om in receipl of your Terms of Business ond occept some. I olso underslond
the poymenl of woges ond invoicing will be mode lo lhe neoresl quorter hour.

Authorised Clienl Signolure:

Nome {copilols}:

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

SUNDAY

TOTAT HOURS WORKED TO BE INVOICED

Posilion: Dole:


